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E
Snapshot of your
unique strengths,

backed up by specific
and tangible examples
as supporting evidence 

Chronological order
3-5 bullet points starting
with action words
Avoid listing responsibilities
 Highlight transferable
skills, results, and
accomplishments 
Use #, $, %, hours to
quantify experience

F
Just as important as
work experience,
use the same
strategies here!
Think sports, case
competitions,
student clubs, or
volunteering in your
community

G

EA
Consider a tagline connected

to your personal brand

B
Make sure to personalize your
LinkedIn URL and hyperlink it

to your résumé!

C
Focus on post-secondary:

include degree title,
concentration, anticipated

graduation date, any minors,
embedded certificates, GPA,

scholarships, Co-op, etc.

D
Standout by sharing passions
and interests that showcase
who are you outside of work,

school, and volunteering

F

G

R É S U M É  S A M P L E



The résumé is the foundation of your job application and will feed the content
for your cover letter, LinkedIn profile, and even help you to craft STAR stories
for future interviews. As a university student, the combination of academics,
transferable skills, and experiences are indicators of your potential. The
purpose of your résumé is to showcase this potential to prospect employers
and to help you secure an interview.  
 
Students often fall into the trap of wanting their résumé to look exactly like
those of their friends. The overall structure (order of headings) and strategies
should be similar (focusing on transferable skills, results and accomplishments
vs listing job duties or responsibilities), however, the content should be as
unique to you as possible. To stand out in a positive way, be genuine and
authentic by focusing on your specific experiences and value proposition (try
to avoid comparing yourself to others). 

P U R P O S E  O F  T H E  R É S U M É

R É S U M É  L E N G T H

The desired length of a résumé depends on many factors including industry,
career/experience level, and the audience. For accounting campus
recruitment, employers have expressed that a 1- or 2-page résumé is
appropriate. This is because they are looking for well-rounded candidates and
do not want students to leave out any rich volunteer or extra-curricular
activities in order to fit everything to 1 page. If you chose to go to a second
page, you will want to have enough content to fill up at least the top 3rd of
the page.    



Name, Contact Info, Tagline

Depending on the format, the information in this header should be a font
larger than the text in the rest of your document.  
 
Your résumé should include your legal name. If you go by a preferred name,
include it in quotations marks. 
 
Only one phone number should be included. Use the one you are most likely
to be available with during standard business hours (Monday to Friday, 8:00
am – 5:00 pm). It is important to ensure that you have a professional voicemail
to greet potential employers.  
 
We recommend using your UCalgary email address and including and
hyperlinking your personalized LinkedIn URL. You do not have to include the
full “https://www.linkedin …” (see example below).   
 
Consider utilizing a tagline on your résumé connected to your personal brand
and highlighting who you are and what you are all about. You may decide to
use your LinkedIn headline or create a cohesive statement that includes
descriptors that you feel accurately represent you.  

Name, Contact Info, Tagline 

Skills Summary / Candidate Profile / Highlights of Qualifications 

Education 

Employment Experience 

Extra-curricular Activities  

Volunteer Experience 

Interesting Facts / Personal Interests 

To make it easy for campus recruiters to find the information they are looking
for, we recommend structuring your résumé with the following headers in this
order:  
 

1.

2.

3.

4.

5.

6.

7.

R É S U M É  S T R U C T U R E
( R E C O M M E N D E D  F O R  C A M P U S
R E C R U I T M E N T )



R É S U M É  S T Y L E  O P T I O N S  

It can be confusing to know which résumé template (style) right for you. There
are many different ones available via MS Word and online (Etsy and Canva).  

When selecting a résumé style, you should consider the stage of your career,
your audience including geographic location and industry, as well as what
message you want your résumé to convey about you. 

Your application package (cover letter, résumé, and unofficial transcripts) and
LinkedIn profile should be cohesive and connect to your personal brand. When
a prospective employer reviews any of these individually, they should walk
away understanding who you are and what you have to offer.  

Career Stage: Select a résumé style that will let you show off your potential
through transferable skills, results, and accomplishments and demonstrate
that you are well rounded through a variety of experiences like employment,
academics, volunteer and extra-curricular activities. 
 
Audience: Business professionals will be reviewing your application
(HR/Recruitment, Accountants, Hiring Managers like Team Leads, Supervisors,
Directors, Partners, etc.). Many UCalgary BComm Accounting students will be
applying to roles based in Calgary which generally has a young,
entrepreneurial spirit, while also leaning towards a more conservative
workforce and mindset. 
 
Personal Branding: Think of the impressions you make when meeting people
– what do they feel or remember about you? Your résumé style should reflect
this. (Are you an introvert or extrovert? Linear or out of the box thinker?
Dynamic and high energy or quiet and calm?)  
 
For UCalgary BComm – Accounting students, we recommend the résumé
styles on the next page (traditional, modern, or hybrid): 
 

(*samples provided on the following pages are to provide a visual for the different styles. We highly
recommend using the Accounting Student Resume Workbook to build your content)  

https://www.etsy.com/ca/market/resume_template
https://www.canva.com/


Basic / traditional style: Black font, simple bolded headers. You can create
directly in MS Word and easily add and update content. (Be careful if using a
MS Word template as they can be difficult manipulate and edit) 

Ensure they are “Applicant tracking software” (ATS) compatible
Do not include a picture of yourself
Use conservative colour schemes with cool and neutral tones
Tighten the margins and text box spacing to avoid too much white space 

Modern style: Use of design elements like icons, borders, columns, colours,
graphs, etc. Online templates from Canva, Etsy, etc. are great, however, you
will need to modify them.

Hybrid style: Clean, simple, professional style that incorporates minimal
design elements. You can create directly in MS Word or utilize online
templates from Canva, Etsy, etc. 

https://www.canva.com/
https://www.etsy.com/ca/market/resume_template
https://www.canva.com/
https://www.canva.com/
https://www.etsy.com/ca/market/resume_template

